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Sarepta Therapeutics - HR Operations Analyst Return-to-Work Program
Apply Now

On behalf of our client, Sarepta Therapeutics, we
are in search of great candidates for their returnto-work program located in Cambridge, MA. It is
a paid 6-month return-to-work program run in
partnership with reacHIRE designed for
professionals returning to the workforce after a
voluntary career break. The program is designed
for people who have taken a 2+ year career break
and it is a cohort-based model that allows
individuals to re-enter the workforce in a
supported way with a group of fellow returning
professionals. We provide a 1-week intensive
onboarding specially designed to build the skills
one needs to successfully re-enter the
workforce. This proven approach fosters
camaraderie among colleagues, builds
con dence and upgrades technology and
professional skills that will be invaluable
throughout this next phase of their career.
We are currently looking for an HR Operations
Analyst to join the team this December. Sarepta
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1/4

03/11/2019

Job Detail

Therapeutics is a leading commercial-stage
biopharmaceutical company, headquartered in
Cambridge, MA. They are on a mission to
discover and develop the unique and
groundbreaking RNA-targeted therapeutics for
the treatment of rare neuromuscular diseases.
The company’s mission is to collaborate with
their community to provide e ective and
innovative operational solutions that result in
exceptional hires, and positive employee
experiences. They use best practices and
metrics to drive HR excellence. They seek to
provide great service to external and internal
customers.
Sarepta Therapeutics is committed to
revolutionizing RNA research and pushing the
envelope on innovation for the future and is in
search of an individual who is a self-motivated
high-performer with willingness to deliver quality
results e ectively and e ciently utilizing
problem-solving skills, resourcefulness, sense of
urgency and responsiveness. This program will
give you the opportunity to be a vital member of
their Operations powerhouse, alongside working
cross functionally with the HR department.
Responsibilities
Provide support to HR Team including: Facilitating weekly orientations
for new hires, responding to employee inquiries and employment
veri cation requests, liaising with managers to guide the employee life
cycle experience
Researching and building solid metrics to support and identify HR’s
data needs.
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Identify trends based on your analyses and make recommendations
based on synthesizing information from multiple sources

Preferred Quali cations
Bachelor degree preferred.
2+ year career break.
Workday or HRIS experience is a plus.
HR administrative experience required.
Prior data analysis experience required, prior background analyzing HR
data helpful
Experience with Microsoft O ce including Word, Excel and PowerPoint
a plus.

What you bring to the Program
Demonstrated excellent customer service skills with an ability to
handle sensitive situations.
Commitment to ensuring the highest level of con dentiality.
Keen eye for detail with exceptional organizational skills.
Ability to manage multiple tasks and successfully meet deadlines.
Ability to work autonomously, with willingness to collaborate as and
when required.

At the end of the program, you may be eligible
for full-time or extended contracting work with
the company, but it is not guaranteed. We are
recruiting candidates with a variety of skill sets
into a cohort which will start Winter of 2019.
reacHIRE will provide 360 degree support along
with a dedicated Program Manager to ensure
your success every step of the way!
**Candidates must be authorized to work in the
U.S. The company o ers a competitive
compensation and bene t package. The
company is an Equal Opportunity/A rmative
Action employer and participates in e-Verify.
Apply Now
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